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COLLECTIVE BARGAINING AGREEMENT
BETWEEN THE TOWNSHIP OF LITTLE EGG HARBOR
AND
UNITED SERVICE WORKERS OF AMERICA, TCU,

LOCAL 255, AFL-CIO, CLC

JANUARY 1, 2001 TO DECEMBER 31, 2003
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PREAMBLE

THIS _AGREEMENT entered info by and be%ween the Township of Little Egg
Harbor, hereinafter refered to as “Township" or “Empilover"”, and United Service
Workers of America, TCU, Local 255, AFL-CIO, CLC, hereinafter referred *o ds
“Union", "Employees”, or "Local 255" has as its purpose the establishment of o
fair and efficient procedure for the resolution of differences, and the
establishment of rates of pay, nours of work and other conditions of employment.
The effective date of this agreement shall be January 1, 2001, excepi where
cerain provisions are specifically identified and indicated to take effect on a

different date. This agreement shall expire December 31, 2003.
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"ARTICLE |

RECOGNITION

A. Employer hereby recognizes the United Service Workers of America,
TCU, Local 255, AFL-CIO, CLC as the sole and exclusive representative of all
permanenily appoinfed full-iime and permanently appointed part-time
buiiding subcode officials/inspectors, electrical subcode officials/inspectors,
plumbing subcode  officials/inspectors,  fre  protection  subcode
officials/inspectors and code enforcement officers. [PERC Docket No. RO-200C-

98]

B. The following employees are specifically excepted from eligibllity for
represeniation by Local 255 and are notf covered by this agreement: «ll
managericl, executive, confidential, and supervisory employeeas within the
meaning of the New Jersey Public Employer-Employee Relations Act; all craft
empioyees, non-professional employees, Police Department employees,
casual employees; the construction official; conditionally appointed
) employees [N.JA.C. 4A:4-1.4]; provisionally appointed employees [N.JA.C.
4A4-1.5];  inferim employees [N.LA.C. 4A:4-1.4]; temporary employees
[NLLA.C. 4A:4-1.7]; employess appointed on an emergency basis [N.J.A.C.
4A:4-1.8]; employees subject fo temporary fransfers INLJA.C. 4A:4-7.7(d)] or
emergency transfers [IN.JA.C. 4A:4-7.1{e}]; all other employees.

C. Unicn acknowledges that the Township is a “merit system jurisdiction”
regulated by the Siate of New Jersey, Department of Personnel (DOP} and,
consequently, employees will be subject fo the rules and regulations of DOP.



ARTICLE I1.

UNION DUES DEDUCTION

A. Township agrees to deduct dues from the wages of employees who
are coverad by this agreement on behalf of Local 255. Such deductions shall
be made in compliance with Chapter 31C, Public Laws of 1967, N.J.S.A. 52:14.
15.9(E), as amended from fime fo fime.

B. Dues coliected by the Township shall be remitted after each pay
pericd, together with any records of comrections made, to ¢ Union official so
designated by the Union Secretary in writing to the Municipal Treasurer.

C. The amount of annual dues for the subsequent yvear shall be certified
in writing to the Municipal Treasurer no later than December 15th every yvear.
Township agrees to adjust dues deductions commencing in January every year
provided Union submits the cerification as provided for herein by December

. 15th.

D. Township shall be provided with appropriate dues deduction
authorization forms by the Union. Townshio agrees to process dues deduction
for new employees covered by this agreement who are appointed throughout
the year upon nofice from ihe Union.

E. Township will Implerment a fair share representation fee equcal to
eighty-five percent (85%) of the Unicon dues, initiation fees and assessments,
which fees shall be withheld in accordance with appiicable law.

F. Union shall indemnify and hold the Township harmless from liability
resuiting from, arlsing ouf of or caused by dues deductions or fair share

representation fee deductions.



ARTICLE HI.

CONTRACTUAL NEGOTIATIONS & TIME TO PROCESS GRIEVANCES

A. When negotiations are scheduled during normal working hours the
local represeniative (e.g., chairperson, president or shop steward) of Local
255, or his or her designee, shall be granted time off with no loss in regular pay
when such fime is necessary to negotiate with the Empiloyer's representatives.
Totfal accumulated pald leave time in accerdance with this subsection shall not
exceed sixteen {18} hours. Under no circumstances shall negotiation activities
result in the earning of cash or compensatory overtime.

B. The localrepresentative (e.g.. chairperson, president or shop steward)
of Local 255, or his or her designee, shall be granted fime off with no loss in
regular pay during normal work hours when such time is necessary o process a

. grievance filed by a coverad employee or the Union on behalf of a covered
empioyee. Allsuchleave fime shall be approved in advance by the Township
Administrator. Under no circumstances shail grievance activities result in the

earning of cash or compensatory overtime.



ARTICLE V.

HEALTH CARE

Employer wili provide health insurance coverage to permanent full-time
covered Employees in accordance with the following provisions:

1. Employer will provide medical and hospitalization coverage, prescription
drug coverage, dental coverage and vision coverage as sef forth in this Article
to an employee, employee’s spouse and empioyee's eligible dependents.
Effective on or about July 1, 2001, medical and hospitalization coverage shall
be provided by Employer solely through a PPO (Preferred Provider
Organization] plan and dentfal and vision coverages may be provided through
a PPC at Employer's option.

. 2. Employerreserves the right fo change these coverages, including the right o
change health insurance carriers, health care insurance plans, or groups, and
fo make maodifications fo the aforesaid health care insurance plans from fime to
time as it appears to be In the best inferest of the Employer provided, however,
that there is no reduction in the level of benefits that are in effect on the 2001
renewal date and Employer provides Local 255 forty-five {45) days notice in
advance of such change(s}. At the time of notice Employer shall provide Local .
255 with the plan documents of both the in-force plan and the proposed plan.
In the case of any new health care insurance plan said plan shall crovide
equivalent or befter coverage than the predecessor pian.

3. A PPO plan summary chart listing the deductitles, co-payments, and oui-
of-pocket limifs, and other key features of the PPO planis attached hereio asa
schedule to this agreement.

4. Cost Contfainment: Union and Employer recognize the rising costs related to
health care in general and €0 health care insurance in particular. In order to
help contain these rising costs and ensure the Employer's akility to continue
providing Employees hedlth care insurance, Employees agree to the following
cost confainment measures:

a. An employee shall be ineligible for the health care insurance provided
for in this Article in the event that the Employee's spouse is emploved by or
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refired from the Township of Little Egg Harbor, Litfle Egg Harbor Townshib
Municioal Ufilities Authority, Little Egg Harbor School District, or Pineiands
Regional Schoo! District and he or she is entitled to health care insurance under
which the Employee is covered. In any circumstance where the spouse’s
nealth care insurance does not include one or more of the types of coverages
offered by Employer [i.e., medical and hospitalization, prescription drug, dental,
or vision), the Employee shall be entitled to enroll in Employer’s plan for that
fype of coverage. For example, if a spouse is enfitled to medical and
hospitalization and prescription drug coverage, but not dental and vision
coverage, through cone of the pubilic employers mentioned above, the
Employee may enroll in Employer's dental and vision plans.

L. An Employee shall be ineligible for the health care insurance provided
for in this Article In the event that the Employvee's spouse is enfitled to
substantially similar health care insurance through an employer other than the
public employers mentioned above. In any circumstance where the spouse's
health care insurance does not include one or more of the fypes of coverages
offered by Employer (i.e., medical and hospitalization, prescription drug, denial,
or vision), the Employee shall be enfitied to enroll in Employer's pian for that
type of coverage.

c. Any Employee who is ineligible for cll or part of the health care
insurance coverage provided forin this Article as set forth in subparagraphs {a.)
or (b.) above shall receive the annual waiver payment provided for by
Chapter II, Section 2-30, of the Township Code and Resolution #98-231 (the
latter adopted "The Guidelines for the Voluntary Health Care benefits Waiver
Program”} and any amendments that may made be made thereto from time
to time.

5. Refiremeni: Empioyer agrees to pay all of the premiums related to
providing medical and hospifalization coverage, prescription drug coverage,
and vision coverage for an Employee who has retired after 25 vears or more of
service credit in a State or locally administered refirement system and a
minimum period of service of 20 years with Employer at the time of retirement in
accordance with the followjng provisions:

a. This benefit shall not apply to any former Employee who retired on or
pefore January 1, 2001.

. A retired Employee may enrcll a spouse and/or dependents;
provided, however that the refired Employee assumes and pays the entfire cost

.




of such coverages for his or her spouse and/or eligible dependents.

c. This benefit shall terminate at such time as the refired Employee
recches an age which quaiifies him or her for Medicare. A spouse and/or an
efigible dependent shal! likewise become ineligible for these benefits at such
time as s/he reach an age which qudlifies the spouse or eligible dependsnt for

Medicare.

d. The cost containment provisions contained in Sections 4(a), 4(b), and
4{c) of this Article shall apply fo retired Employees except that the waiver
payment shall not exceed $3,000.00 annually.

&. A retired employee's entiflernent to all or any part of the healih
insurance coverages provided o non-retired employess shall be imited to the
types of plans and coverages, including, but net limited fo, the deductibles, co-
payments, and out-of-pocket limits, contfained in the health care Insurance
plans of the same type provided to employees who have not refired.

6. For purposes of this Aricle, a “ful-iime"” employee s defined to mean an
employee who regularly works 35 or more paid hours perweek. A “part-time”
employee is defined o mean an employee who reguiarly works less than 35
paid hours per week. ‘




ARTICLE V.

VACATION

A. Effective January 1, 2001, Employees shall be enfifled 1o the following
annual vacation leave, with pay:

Eligibility

1. New permaneni, full-time employees shall only receive one working
day {i.e., 8 hours) for the inifial monih of employment if he or she begins work
on the 1st through the 8th day of the calendar month, and one-half working
day (i.e., 4 hours) if he or she commences employment on the 9th through 23rd

day of the month.

2. After the initicl month of employment and up to the end of the first
calendarvyear (l.e., Decamber 31st), Employees shall receive one working day
after each month of service. Thereafter, Employees shall receive annual paid
vacation feave as follows:

(a.) From the beginning of the first full calendar vear (i.e., January
to December] of employment up to and including the 4th calendar year of .
continuous service, 12 working days; and

{b.) From the beginning of the 5th full calendar year of continuous
service and therecfter, 15 working days.

3. Covered Employees shall be credited their annual paid vacation
leave al the beginning of each calendar vear, in anticipation of continued
service, commencing on January 18t of thelr first full calendar year of
employment.

4. Permanent, part-tifne employees shall be entitled to a proportionate
amount of annual paid vacation leave.

5. Forpurposes of this Arficle; a “full-time" employee is defined to mean
an employee who regularly weorks 35 or more paid hours per week, A “part-
fime” employee s defined to mean an employee who regularly works  less
than 35 paid hours per week.




B. Vacation requests of five (5} or more work days recuire fifteen (15}
calendar days nofice. Vacation requests less than five (5) work days require
seven (7} calendar days nofice. An Employvee’s Department Head or
immediate supervisor may waive these notice requirements under appropriate
clrcumstances. However, vacation leave shail be scheduled based upon the
needs of the particular department or office together with seniority when there
s a confiict in vacation leave requests. To that end, Employees shall submit g
proposed vacation schedule to therr Department Head or immedicte
supervisor not later than December 31st for the next calendar year. When in
any calendar year the vacation leave or any part thereof is not granted
because of business necessity such vacation leave, or parts therecf, not
granted shall acccumulate and shall be used during the next succeeding year
only and shali be scheduled o avoid loss of leave.

C. An Employee may request to receive his or her pay check for the
dates of the vacation leave on the pay date which immediately precedes the
scheduled vacation.

D. Should an Employee be laid off, retfire, or otherwise separate in good
standing from employment with the Township, he or she shail be compensated
for unused earned vacation leave fime. Upon the death of a covered
Employee, unused earned vacation leave shall be paid to the estate of the
deceased Employee. Vacation leave is considered earned on a monthly
pasis even though the leave time may be credited on January 1t each year.

E. An Employee who exhausts all paid vacation leave in any one year
shall not be credited with addi T;onal oaid vacation leave uniil the beginning of
the next calendar vear.

F. Vacation leave time shall not accrue and is not included in
calcuiating years of confinuous service during any period of suspension or
during any leave of absence without pay of thirty (30) calendar days or mere
of absence from work (except during a military leave, furlough extension leave
or voluntary furloughj. *

G. Vacation leave credifs shall not accrue after an Employee has
resigned or refired althocugh his or her name is being retadined on the payroll
until exhaustion of vacation or other paid leave.
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H. A covered Empioyee may annually request that Employer reimburse
Employes at a straight fime rate of pay for unused eamed vacation leave
fime. Employer will consider said requests in accordance with an established
policy as.set forth in the Employee Guide fo Policies and Procedures. Under said
policy Employee may be reimbursed for not more than one year(e.g., 12 days)
of unused earned vacation leave fime in the discretion of the Employer.

[. Should an Empicyee be separated for any reason from employment
with the Township without having earmed any used vacation leave, he or she
shall have the unearmned portion deducted from his or her final pay check on @

pro-rated monthly basis.




ARTICLE VI,

HOLIDAYS

A. The foliowing days are designated as paid holidays for permanent,
full-fime employees:

New Year's Day
Lincoln's Birthday
Presidents Day

Good Friday

Memorial Day

Primary Election Day
independence Day
Labor Day

Columbus Day

10. General Election Day
1. Veterans Day

12. Thanksgiving Day

13. Day after Thanksgiving
4. Christmas Day

15. Mariin Luther King Day

000 N O s W N

B. Holidays faliing on a Saturday will be observed on the preceding
Friday and holidays faling on a Sunday will be observed on the following
Monday.

C. Permanent, part-time employees shali not be entitled to paid holiday
leave fime.

D. For purposes of this Arficle, a “full-time" employee is defined to mean
an employee who regularly works 35 or more paid hours per week. A "part-
fime" employee is defined jo mean an employee whe regularly works  less
than 35 paid hours per week.

£ Inthe year 2001 only, Kirk Kremer and Louis Fischer and John Delucia
shall be enfifled to two (2} floating holidays in consideration for having worked
or used leave time on Martin Luther King Day and Primary Election Day before
this collective bargaining agreement was finalized and approved. These

floating holidays shall be used on or before December 31, 2001.
12



ARTICLE VIL
SICK LEAVE

A. Sickleave shall be defined as the absence of an Employee from duty
because of non-occupational related lilness, accident, injury, disability or
exposure related to a contagious disease or an absence, for a reasonable
period of fime, due o the sericus lilness of a member of the Employee's
immediate family [see, N.JA.C. 4A:6-1.3(g)(3)].

B. Employees shall be entitied fo the following annual paid sick leave
benefits:

1. New permanent, full-time employees shall only receive one working
day {i.e.. & hours] for the inifial month of employment if he or she begins work
on the 1st through the 8th day of the calendar month, and one-half working
day (i.e.. 4 hours} if he cr she commences employment on the 9th through
23rd day of the month.

2. After the inifial month of employment and up to the end of the first
calendar year {i.e., December 31st}, Employess shall receive one working day
after each month of service. Thereafter, at the beginning of each calendar
year (i.e., January to December] in anficipation of continued employment,
Employees shall receive 15 working days.

C. Permanent, part-time employees shall be entitled to a proporfionate
amount of annual paid sick leave.

D. For purpaoses of this Article, a “full-time” employee is defined to mean
an employee who regularly works 35 or more paid hours per week. A “pari-
fime” employee is defined to mean an employee who regularly works  less
than 35 paid hours per week.

E. A covered Employee who does not utllize his or her annual sick leave,
or any part thereof, may acdumulate such unused sick leave time from yearto
year in accordance with N.J.A.C, 4A:6-1.3(f).

F. An Employee who exhausts all paid sick leave time in any one year
shall not be credited with additional paid sick leave fime uniil the beginning of
the next calendar year.



G. Pdidsick leave time shall not accrue during any pericd of suspension
or during any leave of absence without pay of thirty (30) calendar days or
more of absence from work [except during a furlough extension leave or
voluntary furlough). .

H. Sick ieave credits shall not accerue affer an Employee hasresigned or
retfired clthough his or her name is being refcined on the payroll until
exhaustion of vacation ieave or other pacid leave.

L. Should an Emplovee be separated for any reason from empioyment
with the Township without having earned any used sick leave, he or she shall
have the unearned portion deducted from his or her finai pay check on a pro-
rated monthiy basis.

J. If an Employee is cbsent for reasons that entitie him or her 1o sick

leave, the Employee's immediaie supervisor shall be nofified promptly not later

 Than his or her usuai reporting time. In cases of emergency, the Employee shall

notify his or her immediate supervisor as soon as reasonaply practicable and
shall submit a fime-off request form on the day he or she refurns o work.

(1.} Failure to so nofify the supervisor may be the cause of denial of
the use of sick leave for the absence and may constitute cause for disciplinary
action.

[2.) Absence without notice and approval for five (8) consecutive
days shall consiitute a resignation not in good standing in accordance with
NJAC 4A2-62. '

K. In the event of an absence more than two (2} work days, the
Township Administrator or Department Head may require proof of illness,
accident, disabillity, injury or disease from Employee when Employee uses sick
leave fime. Abuse of sick leave may be cause for disciplinary action. In all
cases of reported iliness, aacident, disability, Injury or disease, the Township
reserves the right fo direct Employee o submit to examination by a Township
designated physicion at the Township's expense as o condition of the
Employee’s continuation of sick leave or return fo work.

L. Any employes using paid sick leave, except paid sick leave being
used for the care of an immediate family member as family leave or serious
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liiness leave, shall be confined to his or her designated domocile during the
employee's scheduled shiff, excepting periods of hospitalization and
examinations or attendance atf a doctor’s office, medical facility, or drug store
for purposes of obtaining medications.

M.  Should an Employee be absent in an unauthorized manner,
Employee may be subject 1o disciplinary action. Exampies of "unauthorized
cbsence” include feigning lliness orinjury, deceiving a physician as to medical
condition, and violating any provisicns concerning the reporting of sickness or
iliness.

N. A covered Employee may annually request that Empioyer reimburse
Employee at a sfraight fime rafte of pay for unused earmmed sick leave time.
Employer will consider said requests in accordance with an established policy
as set forth in the Employee Guide to Policies and Procedures, Under said policy
Employee may be reimbursed for not more than cne year (e.g., 15 days) of
unused earned sick leave time in the discretion of the Employer.

. O. Sick leave time utllized by an employee shali not be considered work
time for purposes of calculating overtime.

F. Supplemental Compensalion on Relirement {(“SCOR™): |

1. Upon separation from employment, Employer shall compensafe Employee
for unused sick fime ("SCOR") based on refirement from o pension system

administered by the State of New Jersey [PERS].

a. Employees who are removed for cause after an opportunity for @
disciplinary appeal hearing before the Office of Administrative Law shall not be
eligible for SCOR. An Employee who refires in lieu of removal shall not be
eligible for SCOR unless othegwise agreed to by the Employee and Employerin

accordance with a duly approved disciplinary seftlement agreement.

b. Employees who refire as the result of accidental or ordinary disability shall be

eligible for SCOR.



-

c. Employees who elect defered retfirement, or whose separation from

employment is not based on retirement, shall not be eligible for SCOR,

d. in the case of an Empioyee who would be eligible for a non-deferred
refrement but who dies prior to retirement, the estate of the deceased
Employee shall be eligible to receive the SCOR payment as if the Employee
had retired regularly. Payment in such a case shall be made fo the Employee’s
estate within sixty (60) days from the daie Employer receives notice of the

Employee's death.

2. SCOR shall be computfed at the rate of one-half the Employee’s daily rate
of pay for each day of earned and unused accumulated sick leave time at
the effective date of refrement. The daily rate shall be based upon the
.average annual compensation received during the last full year of active

employment pricr 1o the effective date of refirement.

a. Overiime pay and other supplemental pay shall be excluded from
the computation.

b. Pericds of leaves of absence without pay shall be excluded frem the |
computation.

c. The maximum.amount of SCOR shail be $18,000.C0.

3. Inthe event of an Employee's death affer the effective date of retirement
out before payment of SCOR s made, payment shall be made to the
Employee's estaie within sixty (60) days from the date tmployerreceives nofice

of the Employee's death.

4. Payment of SCOR shallin no way affect any pension or refirement benefits

for which a refired Employee is eligible.
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- Q. Terminal Leave

1. An Employee who has 25 vears or more of service credit in a State or locally
administered retirement system and a minimum period of service of 20 years
with Employer af the fime of refirement may choose to exercise terminal leave

in accordance with this section.

2. Upon certification by Employer of the number of days of earned and unused
accumulated sick leave, an Employee who is eligible in accordance with the
preceding paragraph, may choose to use not mere than thirty (30) days of
earmed and unused accumulated sick leave fime as terminal leave.
. Coordination of terminal leave and SCOR shall be processed by Employer in

the following manner:

Step 1. Cerlify number of days of earned, unused accumulated sick
leqve fime.

Step 2. Deduct number of days (not more than 30 days) of terminal
leave,

Step 3. Calculate SCOR payment based upon balance of sick leave
days. ‘

Example:
Step 1: 100 days
Step 2. 30 days termnal leave at full current rate of pay

Step 3. Calculate SCOR payment based on 70 days

17
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ARTICLE VIII.

WAGES

WAGE SCHEDULE.

A. Effective January 1, 2001, the starfing rates of pay for covered
Employees shall be as sef forth in “'Schedule A" attached hereto and made g

part hereof.

B. Empioyer reserves the right to negoftiate starting rates of pay with
candidates for employment in accordance with the ranges provided for in

“Schedule A",

C. Effective January 1, 2001, the wages for covered Employeesshall be
as set forth in "Schedule A",



ARTICLE IX.

WORK WEEK AND WORK SCHEDULES

A. Covered Ful-Time Emplovees:

1. A regular workweek consists of thirty-five (35) or more paid hours for
full-time employees and is generally forty (40) paid hours. The Township
Administrator,  Department Head or immediate supervisor may schedule
Employees to work on any day Monday through Friday.

2. A regular workday commences at 8:30 a.m. and terminates at 4:30
p.m. each work day. The Township Administrator or Department Head may
temporarily schedule any Employee to work different hours or a different shift
provided forty-eight {48) hours advance nofice is given to the affected
empioyee The Township Administrator or Department Head may permanently
‘change any Employee's work schedule upon two (2} weeks notice fo the
affected Employee.

3. An Employee shall be entitled to two (2) paid fifteen minute breaks,
subject to subparagraph 5 below, at any time during the day subject to the
approval of his or her immediate supervisor.

4. Employees shall be allowed one (1) paid hour for a meal break,
subject fo subparagraph 5 below, each day to be scheduled by the
Employee’s immediate supervisor or Depariment Head.

5. The paid meal break provided for above is conditioned upon an
Employee actually working at least 6172 hours during the workday. Each paid
fiffeen break is conditioned upon an Em‘ployee actually working 4 hours during
the work day.

L]

B. Covered Part-Time Employees:

1. Aregularworkweek consists of less than thirfy-five [35) paid hours. The
Township Administrator,  Department Head, or immediate supervisor may
schedule pari-time Employees fo work on any day Monday through Saturday.
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2. The regular workday shall be defermined in the sole discretion of
Employer depending upon the needs of the subject office or department and
the availability of the Employee. A part-time Employee is generally expected
1o work flexible hours and shifis.

3. A part-time Employee shail be entitled to one (1) paid fifteen minute
break, subject fo subparagraph 5 below, for each 4 hour block of continuous
work subject to the approval of his or her immediate supervisor.

4. A part-fime Employee s not enfitled fo a paid meal break.
C. For purposes of this Arficle, a “full-iime" employee is defined to mean

an employee who regularly works 35 or more paid hours per week. A “pari-
time" employee is defined to mean an empiloyee who regularly works tess than

35 paid hours per week.

20




ARTICLE X.

CALL IN TIME AND OVERTIME

A. Should an Employee be called in 1o work on a day designated as g
paid haoliday, Employee shall be paid two (2) fimes Employee’s regularrate of
pay. Employees called in fowork on a Sunday shalt be paid cne and one half

{112) fimes the Employee's regular rate of pay.

B. Overtime shcall be considered all work authorized by the Township
Administrator or Department Head in excess of forty (40) hours per week {the
oay week is Wednesday through the following Tuesday buf is subject fo
change with nofice to Empicyees) and shail be compensated at the rate of
one and one-half (112) times the Employee's regular rate of pay.

C. Overtime shall be paid in the form of cash payments and not
compensarory fime.

D. Overfime shall be paid currently.

E. Sick leave utilized by an Employee during the pay pericd shallnot be
calculated when determining whether an Employee has worked in excess of

forty (40} hours.




ARTICLE XI.

LEAVES OF ABSENCE

A. Paid Leave: Pdid leaves of absence shall be allowed by the
Employer for the benefit of fuli-time Employees, in accordance with the
following condifions:

1. Beregvement Leave. Inthe event of a death in tThe immediate family
of the Employee, which shail be defined as spouse, parent, spouse's parents,
children, brother, sister, grandparents, and stepchildren, the Employee shali be
granted up to forty (40) hours leave of absence with pay. Emplioyer may
require verification of the need for bereavement leave. in the event an
Employee is on an approved feave of absence, including a workers
compensation leave, exceeding thirty {30} days the Employee shall not be
enfifled to the bereavement leave benefit provided for herein during the
pericd of approved leave.

2. Persondl Leave. Employees shall be entitled to forty (40) hours paid
pcersonal leave per annum, non-cumuiative. No reason need be given other
than scid days are belng faken under this Article. Except in cases of
emergency, an Employee shall give five (5) work days advance notice of his or
her intent to fake said personal days.

3. Jury Duty, Employees shall be granfed a leave of absence when |

required to report for jury duty and shall be paid the difference between any
compensation received for jury duty and Empioyee’s regular pay excluding
medai breaks. :

4,  Workman's Compensalion.  An employee who suffers an
occupational iliness or injury approved by Employer's worker's compensation
carrier, which prevents the employee from performing his or her duties, shall be
entitied to a pcid leave of absence at full regular pay for the period s/he s
unable fo perform his or hgr duties, fo a maximum of three (3) months per
incident. During this period of time all temporary disability benefits received by
the employee under the provisions of the New Jersey Worker's Compensation
Act shall be paid over to the fownship. Thereafier, the employee shall be
entitled only to the benefits provided by the Worker's Compensation Act.

5. Permanent, part-time employees shail not be enfitled to

bereavement leave, personal leave, paid jury duty leave or the enhanced
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worker's compensation benefit set forth in paragraph 4 above.

B. Unpdid Leave Of Absence:

1. Education: After completion of one year of employment, permanent,
full-time Employees may, upon written request, be granted a leave of absence,
without pay, for educational purposes. The Employer shall have the right in ifs
discretion to determine what constifutes educational purposes and to establish
The terms and condifions of the leave.

2. Family Leave: Employees shall be eligible for unpaid "family leave”or
"medical leave” in accordance with State and Federal statuies and
regulations ("Family Leave Act" and "Family and Medical Leave Act’).
Employees may coordinate use of available paid leave in conjunciion with the
rights accorded under the state and feceral iaws.

3. The Township Committee may grant and approve other unpaid
Jleaves of absence upon such tferms and conditions as may be approved by
the Townrshio Committese.

C. For purposes of this Arficle, a "full-time” employee is defined to mean
an employee who regularly works 35 or more paid hours per week. A "part-
fime" employee is defined to mean an employee whoregularly works less than
35 paid hours per week.

D. Use of paidiecve time, including sick leave, vacation leave, and the
paid leave available in accordance with this Article shall be reported, utilized
and deducted on an hourly basis (e.g., "8 hours”, not "1 day"} and shall be
rounded up to the nearest quarter of an hour (e.g., "1.25 hours”, "2.50 hours”,
“4.75 hours", "3.00 hours”, not “1.10 hours”, "2.30 hours”, or “5 hours 5C
minutes”).
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ARTICLE XII.

GRIEVANCE PROCEDURE

A. Any grievance or dispute arising befween an Employee and the
Employer with respect fo the application, meaning or interoreiation of the
orovisions contained in this Agreement, or in the wiitten policies or
administrative decisions of the Emplovyer, shall be seifled in the following
manner:

Step 1; Employee, or Employee's duly designated representative af the
request of the Employee, shall take up the grievance with the Depariment
Head by filing a written grievance within fourteen (14} calendar days from the
date of the occumence giving rise fo the grievance or the date Employee
should reasonably have known of the grievance. Failure 1o file the writfen
grievance within said pericd of fime shall be deemed an abancdonment of the
grievance and there shall be no further appeal cor review. The Department
Head shall attempt to adjust the grievance informally but shall respond in
writing to Employee or Employee's representative within seven (/) calendar
days after recelving the grievance in the event the grievance cannot be
resolved informally.

Step 2: If Employee’s grievance is nof resolved to Employee's safisfaction
at Step 1 by the Department Head or if no response is provided by the
Department Head within the time allowed, the grievance may be presenfted in
writing by Employee or Employee'’s represenfalive to the Township
Administrator within seven (7] calendar days from the date Employee receives
the response of the Department Head or should have received same in the
event noresponse was provided. A Step 2 response shall thereafter be served
upon Employee or Employee's representative within seven (7} calendar days
from the date of receipt of the grievance by the Township Administrator.

Step 3: ¢

a. If Employee’s grievance is not resoived to Employee’s satisfaction af
Step 2 by the Township Administrator or if no response is provided by the
Township Administrator within the fime allowed, Union shall have the right 1o
binding arbitration in accordance with the provisions of this Agreement by filing
a reguest for binding grievance arbitration with the Public Employment

Relations Commissions {PERC) within thirty (30 calendar days from the dafe
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- Employee receives the Township Adminisirator’s résponse or the date the
response should have been provided In the event no response is provided by
the Township Administraror.

b. PERC, iIn accordance with its rules and reguiations, shall be requested
to arrange for the appointment of an arbitrator or panel of arbitrators, who
shail have power to hear and determine the dispute between the two parfies.
The arbitrator shall have the quthority fo hear and determine the grievance
and his/her decision shall be binding on the parties. The arbitrator shall have no
right to vary or modify the terms and conditions of this Agreement and shall
decide the dispute within thirty (30} calendar days affer the hearing has been
closed. The expense of the arbifrator shall be borne equally by both parties.
All other costs shall be paid by the party incuring same.

1. The parfies may request the arbifrator to decide, as a preliminary
issue, whether s/he has jurisdiction fo hear and decide the matter in dispute.

2. The arbifrator shail not be permitted to hear and decide more than
one (1) grievance at a time.

3. The arbitrator shall be bound by the provisions of this Agreement and
Constitution and laws of the State of New Jersey, and shall be restricied o the
application of the facts presented o nim/her in the grievance. The arbitrator
shall not have authority o add to, modify, defract from or alter in any way the
provisions of this Agreement or any amendments or supplements thereto.

4. Tne decisicn of the arbitrator shall be in wrifing and shail include
statement of reasons for such decision.

B. If Employee shall elect to exercise any rights of appeal or other
remedies available through any other administrative or civil procedure {e.g.,
Merit System statutes and reguiations), Emplovee by such election shail be
deemed to have waived the provisions of this Arficle, including the right 1o

pinding arbifration. ¢
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ARTICLE XIl.

GRIEVANCE PROCEDURE

A.  Any grievance or dispute arising between an Employes and the
Employer with respect to the application, meaning or interpretation of the
orovisions contained in this Agreement, or in the written policies or
administrative decisions of the Emplcyer, shall be settled in the following
manner:

Step 1: Employee, or Employee’s duly designated representative at the
request of the Employee, shall take up the grievance with the Department
Head by filing a written grievance within fourteen (14) calendar days from the
date of the occurence giving rise to the grievance or the date Employee
should reasonably have known of the grievance. Failure to file the written
grievance within said period of time shail be deemed an abandonment of the
grievance and there shall be no further appeal or review. The Department
Head shall attempt o adjust the grievance infermally but shail respond in
writing o Employee or Employee's representative within seven (7) calendar
days affer receiving the grievance in the event the griegvance cannoct be
resclved informally.

Step Z: If Employee’s grievance is notresclved to Employee's satisfaction
at Step 1 by the Depariment Head or if no response s provided by the
Cepartment Head within the time aliowed, the grievance may be presenied in
writing by Employee or Employee’s representative ito the Township
Adminisfrator within seven (7] calendar days from the date Employee receives
the response of the Department Head or should have received same in the
event noresponse was provided. A Step 2 response shall thereafier be served
upon Employee or Employee’s representative within seven (7] calendar days
from the date of receipt of the grievance by the Township Administrator.

Step 3: .

a. If Employee's grievance is not resolved to Employee’s satfisfaction at
Step 2 by the Township Adminisirator or i no response is provided by the
Township Administrator within the time allowed, Union shall have the right 1o
binding arbitration in accordance with the provisions of this Agreement by filing
a request for binding grievance arbifration with the Public Employment

Relations Commissions (PERC) within thirty (30) calendar days from the date
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- Emplovese receives the Township Adminisirator's réspomse or the date the
response should have been provided in the event no response is provided by
the Township Administrator.

b. PERC, in accordance with ifs rules and regulations, shall be requested
to arrange for the cppointment of an arbifrator or panel of arbitraters, who
shall have power to hear and determine the dispute betwesan the two parties.
The arbitrator shall have the authority o hear and determing the grievance
and his/her decision shall be binding on the parties. The arbifrator shall have no
right fo vary or modify the terms and conditions of this Agreement and shall
decide the dispute within thirty (30) calendar days after the hearing has been
closed. The expense of the arbitrator shall be borne equally by both parties.
All cther costs shall be paid by the party incuming same.

1. The parfies may request the arbitrator fo decide, as a preliminary
issue, whether s/ne has jurisdiction to hear and decide the matter in dispute.

2. The arbitrator shall not be permitted o hear and decide more than
one (1) grievance at a fime.

3. The arbifrator shall be bound by the provisions of this Agreement and
Constitution and laws of the State of New Jersey, and shall be restricted to the
application of the facts presented o nim/her in the grievance. The arbiirator
shall not have authority to add o, modify, defract from or alter in any way the
provisions of this Agreement or any amendments or supplements therefo.

4. The decision of the arbitrator shall be in wrifing and shall include ¢
stiatement of recsons for such decision.

B. If Employee shall elect o exercise any rights of appeal or other
remedies available through any other administrative or civil procedure (e.g.,
Merit System statutes and regulations), Employee by such election shall be
deemed to have waived the provisions of this Article, including the right to

oinding arbitration. *
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ARTICLE X!I.

STRIKES & LOCKQUTS

AL Inaddition o any other restrictions under the laws of the State of New
Jersey or United States of America, Employees and Union will not cause a sitke
or work stoppage of any kind, nor will Employees or Unicn take part in a sirike,
intenfional slow down in the rate of work, orin any manner cause interference
with, or stoppage of the Employer's work, provided the Employer follows the
grievance procedure for which provision is made herein.

. tmployer shall not cause a lockout.
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ARTICLE X1V,

MANAGEMENT RIGHTS

A.  Except as abridged, limited or meodified by the terms of this
Agreement, Employer may exercise all rights, powers, duties, authorities and
responsibilities confered upon and Invested in it by the laws and the
Constitution of the State of New Jersey and the United States of America.

B. Except as abridged, limited or modified by the terms of this
Agreement, all such rights powers, duties, authorities, responsibilities and
prerogaiives of management, and responsibility fo promulgate and enforce
reasonable rules and reguiations governing the conduct and the activity of
Employees, are refained by the Emplovyer.

C. The Township Administrator may, at his/her discretion, curtail all non-
essenfial activities within the confines of the municipal compiex and other
oublic facilities during fimes of weather related or other uncontroited situations
' and require those non-essential employees to use their leave time, during such
times without due recourse of those essential employees required to remain ot
their normal assignments. Those non-essential employees who, for whatever
reason, request and are permitted fo remain af thelr normal assignments during
such curtailment, may do so without additional compensation.

D. The Township of Little Egg Harbor retains and reserves unto itself the
executive, management, and adminisirafive contrel of the Township
Govermment and ifs properties and facilities and activities of its employess,
utilizing personnel methods and means of the most appropriate and efficient
manner possible, as may from time to fime be determined by the Township.

E. The Township of Little Egg Harbor retains and reserves unto itself the
power to make rules of procedure and conduct; to use improved methoeds and
equipment; fo determine work schedules and shifts; to decide the number of
employees needed for anyparficuiar time; and fo be in sole charge of the
quality and quantity of work required.

F. The Township of Liftle Egg Harbor retains and reserves unto ifself the
right of management fo make such reascnabie policies and procedures and
rules and regulations as it may from time fo fime deem best for the purpose of
maintaining order, safety and/or the effective operation of the departmeants

and offices affer advance notice therecf ¢ the employees,
: : 27



G. The Township of Liffle Egg Harbor retains and reserves unto iiself the
right to hire all employees; to promote, transfer and assign employees: fo refain
employees in positions within the Township; and to suspend, demote, discharge
or take any other appropriafe disciplinary action against any employee for
good and just cause.

H. In the exercise of the foregoing pawaers, rights, authorities, duties and
responsibilities of the Township, the adoption of policies, procedures, rules,
regulations, Codes of Conduct, and practices in furtherance thereof, and the
use of judgment and discrefion in connection therewith, shalt be limited only by
the specific and express ferms of this Agreement and applicable laws, and
then only fo the extent such specific and express terms hereof are in
conformance with the Constitution and laws of the State of New Jersey and

the United Stares.

l. Nothing contained herein shall be consirued to deny or restrict the
Township of its rights, responsibilities and authority under N.J.S.A. 404:1-1, et seq.
or any other federal, state, county crlocal laws or regulations.
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ARTICLE XV,

GENERAL PROVISIONS

A. Upcn the approval of the Township Administrator, Employees shall
be given fime off with pay in order to attend continuing education courses.
Said courses must relate fo ceriification(s) that have been approved by the
Township Administrator and directly relate fo Employee's job duties.

B. The Township shall reimburse an Employee if he or she is required to
attend a court or couri-related matter on behalf of Employer for using his or her
own personal vehicle at the rate of thirty-two and one haif (32.5) cents per mile
olus folls.

C. Employee shall have access to his or her personnel file af reasonable
fimes under the supervision of the Township Administrator or Municipal Clerk.
Emplovee shall receive a copy of all evaluations, lefters, etc., which are placed
in his or her personnel file. Should Employee receive a verbal or written
‘reprimand, Employee shall have the reprimand removed from the personnel
file following a period of eighteen {18) months from the date of the reprimand,
provided that Employee has not engaged in any infraction of a similar nature
during the eighteen (18] month period.

D. Employee shall be enfitled to receive one copy of this Agreement.

E. This Agreement shall survive any change in the form or type of
government in Little Egg Harbor Township without necessity for renegetiationin
oart or in whole.

F. No form of discipiine or reprimand shall be done in such a way as 1o
intentionally cause embarrassment to an Employee.

G. Employees may not appeal minor disciplinary action through the
grievance and binding arbijration procedure contained in Arficle XIl. Minor
discipline shall include verbal or written reprimands, and suspensions of five (5)
or less days. Employees may seek a review of minor disciplinary actions in
accordance with the following procedures:

Minor Discipline Review Process

. Upon rece'pa of a notice of minor disciplinary action (excepling verbdl
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reprimands/counselings) the employee should make an effort to resoive the
matter with his or her supervisor or Department Head prior to requesting a
review dJs provided for herein. In the event, the matter cannot be resolved with
the supervisor or Department Head the employvee may request a review of the
action taken by submitting a written request to the Township Administrator. The
request shall be submitted to the Township Administrator within five (5} work
days from the employee's receipt of the notice of minor disciplinary action.

2. Upon receipt of a written request for review of the minor disciplinary
action taken the Township Administrator shall form a Mincr Discipline Review
Commitfee, as set forth below, within fen (10) work days of receipt of the
written request. The chairperseon of the Minor Discipline Review Committee will
convene aninformal meeling between the committee and the empioyee to
pe held within ten (10) work days from the date the commiftee is formed.

3. The Minor Discipline Review Committee shall be comprised of three
(3} supervisory or management level employees, excluding any supervisor or
manager in the Deparfment of Community Development & Planning. The
three (3] committee members shall be selected by the employes and
Township Administrator but if any dispute arises In the selection of the members
the Township Administrator shali form the committee.

4. The Township Administrator shall designate one {1) memper to act as
chdirperson of the commitiee.

5. The chdairperson shall preside over the informal meeting with the
employee. The rules of evidence shall not apply but the committee may call
witnesses or call for files, documents, records or papers pertinent to the matter
including witnesses and/or documents requested by the employee.

6. There shall be no ex parfe communications between the committes
members and the empioyee or the employee’s supervisor or manager prior to
or during the informal meefing.

7. The meeting shall not be recorded.
8. The commitiee shall submit iis findings in writing to the Township
Administrator within ten (10} work days after the date of the informal meeting.

The findings shallindicate a recommendation to the Township Administrator to
sustain, reject or modify the propoesed minor disciplinary action.
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. The Township Administrator shall not be bound by the
recommendation of the Minor Discipline Review Committee. If the Township
Administrator approves the recommendation, the recommendation shall
pecome final and copies of the recommendation furnished to all parties. If, on
the other hand, the Townshio Administrator does not accept the
recommendations of the committee, the Township Administrator shall make his
or her own determination without necessity of further mesetings and that
decision shall be final with a copy of same furnished to the parties.

10. Inthe case of arequest forreview by the employee, a suspension of
five (5) days or less shall not become effective until the review process is
complete. Where no request forreview is made within the time permitted the
suspension shall take effect on the days theredfter determined by the
employee's supervisor or manager as the case may be.

H. Employees shall not be coerced cr infimidated or suffer any reprisals
either directly or indirectly that may adversely affect hours of work, wages or
working conditions, as the result of exercising his or her rights under this

agreement.
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ARTICLE XVI.

DRUG AND ALCOHOL TESTING

Employer reserves the right to implement a drug and alcohol testing
policy, including random testing, in accordance with the duly adopted
Employee Guide to Policies and Procedures manual upon reascnable
noftification fo and review by the Union.

ARTICLE XVHI.

COMPLETENESS OF AGREEMENT

This Agreement constitutes the entire collective bargaining agreement
‘between the parties and contains all of the benefits Employees are entified to
receive notwithstanding the established past practices in existence prior to this
Agreement, and includes and settles for the term of this Agreement, all matters
which were or might have been raised in all collective bargaining negotiations
leading to the signing and execution of this Agreement.

ARTICLE X VIl

SAVINGS CLAUSE

It is understood and agreed that if any provision(s) of this Agreement or
any application of the provisions of this Agreement to Employees shall be held
invalid or contfrary fo law by a court of competent jurisdiction, then such
provisions or applications shall not be deemed valid and subsisting except fo
the extent permitted by IdW. The remainder of this Agreement, all other
provisions and applications, shall not be affected thereby and shall continuein
full force and effect.
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ARTICLE XIX.

TERMINATION & EXTENSION OF AGREEMENT

This Agreement shall be effective and remain in full force and effect from
January 1, 2001 through December 31, 2003.

IN WITNESS WHEREOF, the parfies hereto caused this Agreement to be
signed by their proper officials on this day of August, 2001.

BY: E; P>ﬂ%
Brian EKﬂ(pr Mayor of Little Egg Harbor ?owmhap

Sy v}% 2

Migdali i Kop’l/c Mumopo‘ erk F Little Egg Harbor Township

S o

For United Service Workers of America, TCU, Local 255, AFL-CIOC, CLC

ATTEST:
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i Sk RSt

For United Service Workers of America, ?CU, Local 255, AFL-CIO, CLC

ATTEST: y
(/LCMA (\U \
I,
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SCHEDULE “A”

Starting rates of pay per hour for newly hired covered employees:

1. A Subcoede Official who holds a separate subcode license at the HHS level and
is authorized by Employer to perform the work related to the separate subcode fitle
in the separate technical area shall receive an additional $0.70/hour upon hire for
eqach separate subcode license,

<. A Subcode Official who holds a basic inspecting license af the HHS level in g
separate technical area and is authorized by Employer to perform the work related
fo the separate technical area shall receive an additional $0.25/hour upon hire for
eqch separate basic inspecting license.

3. Code Enforcement Officer with a Zoning Officer certificate indicating
completion of the program approved and taught by Rutgers University may
receive an additionat sum, included in the employee's regular rate of pay, not to

exeed $3.00/hour upon hire.
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Rates of pay per hour for the listed employees:

1. A Subcode Official who acquires a separate subcode license at the HHS level
and s authorized by Employer, based upon the needs of the Employer, to perform
the work related to the separate subcode fitle in the separate technical area shall
receive an additional $0.50/hcur for each separate subcode license.

2. A Subcode Official who gcquires a basic inspeciing license at the HHS tevel ina
separate technical area and is authorized by Empioyer, based upon the needs of
the Employer, fo perform the work related 1o the separate technical area shall
receive an additional $0.25/hour for each separate basic inspecting license.

3. A Code Enforcement Officer who, upon authorization of Employer, geguires a
Zoning Officer certificate indicatling completion of the program approved and
taught by Ruigers University may receive a pay adjustment not o exeed
$3.00/hour. ¢

4. A properly licensed covered emplovee who performs the duties of a Subcode
Official or Construction COfficial in the absence of a Subcode Official or
Construction Official upon approval of Employer, shail receive the hourly rate of
the absent Subcode Official or Construction Official if said hourly rate is higher than

the employee's regular hourly rate of pay.
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UNITED SERVICE WORKERS OF AMERICA
TCU, LOCAL 255, AFL-CIO, CLC

SCHEDULE B

SUMMARY OF PPO & PRESCRIPTION DRUG COVERAGE

PREFERRED PROVIDER ORGANIZATION (PPO)

Co-insurance In-Network 100% of covered basic charges
Co-insurance QOut-of-Network 80% of covered basic charges
Co-insured Qut-of-Pocket Maximum $2,000/covered person; $4,000/farnily

Deductible In-Nerwork (supplemental $100/covered person; $200/family”
services)

Deductible Out-of-Nerwork (basic/ $100/covered person; $200 family”
supplemental services)

* Family deductibles may be aggregately satisfied by 2 or more separate covered persons.

** There is no benefit period maximum for well-child care.

PRESCRIPTION DRUG COVERAGE

$5 name brand/$2 generic/$0 mail order

THIS SUMMARY IS NOT INTENDED TO REPLACE THE PLAN DOCUMENTS
OR COVERAGE MANUAL. EMPLOYEES ARE ENCOURAGED TO REVIEW
THEIR COVERAGE MANUALS.



